3 


a : ¢ 


Hg tciSTAY zara 


FILING EQUIPMENT INVENTORY 


MAZ4AROIOTOUTS0004-5 


DDS/OL 


TOTAL NO. OF SAFES 


SAFES ON HAND 
2 Drawer (under desk) 2 
2 Drawer (free standing) a 
4 Drawer (correspondence) 5 
5 Drawer (correspondence ) 0 
All purpose (with doors) 0 


Map and Plan File 


Kardex ( Slides) 


- Drawer Card ( 


- Drawer Card ( 


OTHER (describe) 


size card; 


size card; 


4 Drawer (correspondence) 


15 Drawer (correspondence) 


Map Cabinet Sections 


CABINETS 


Map and Plan File 


Kardex ( Slides) 


Safe-T-Stack Units 


- Drawer Card (__2 


- Drawer Card ( 


size card; 


size card; 


OTHER (describe) 
Supply Cabinet (7 shelves) 


-inches per drawer ) 


_ inches per drawer ) 


inches per drawer) 


inches per drawer) 


TOTAL NO. OF CABINETS 
ON HAND 


{ 
| 
| 


+ nee 
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Correspondence type : 
Library type 


Book Case Sections Lae ed 23 | 
Tape shelves 

Conserv-A-File (roll out units) 

Conserv-A-File-V (side roll) . 

Elevator (power files) a ae 


Add-A-Shelf . 
Movable Shelves (manual ) 


Movable Shelves (motorized) 


CARD SHELVES ( size card; ins per dr) 
OTHER (describe) 


REMARKS: 


Include number of secure and vault areas in which records are stored o 


25X1A 


EMENT OFFICER 
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PEARSE RAE NRE A NOI OE EEN ORS RP A IU Ee fl AG SEEN COON ETRE OST TIT 


REPORT CF RECORDS HOLDINGS ~ Show ait voluies in eubie™ 
. feet according to convers- 
Ft 72 oe ae -ion teble below. 


FROM: (Directorate and Office) 


Records Management Officer 
Office of Logistics - 1227 Ames 


CNT FEET 


1. VOLUME OF RECORDS REPORTED ON HAND AS OF 1 JULY 1971 pf 


new a. 


2. VOLUME OF RECORDS DESTROYED WITHIN OFFICES DURING FY 1972 


(Exclusive of Records Canter Disposition) 


3. VOLUME OF RECORDS ON HAND AS OF 30 JUNE 1972 


melee nee 


ANALYSIS OF ITEM 3 


Guate Feet | 
a, OFFICE FILES: Correspondence, Cases, etc. 


b. CARD SIZE FILES: Indexes, Tab Cards, others 


er or Seren aie 


9 


Maps, Photographs, Charts, Movie 
_ilm, ates : 
jdprary books , Catalogs, Manuals, 
__ Nevspapers, etc. 


c. ODD-SIZE MATERIAL: 


hrm a Lr 


d. REFERENCE MATERIAL: 


ote oe ane coe 
Ce 


NUMBER OF COMPUTER TAPES 


e. MAGNETIC 
RECORDS 


NUMBER OF AUDIO TAPES 
NUMBER OF DISC PACKS 


NUMBER OF 


EKLS 
f, MICROFORM 


RECORDS APERTURE CARDS 


MICROFICHE 


carneapmen rc aras0 Be 


CONVERSTON TABLE 
OME CUBIC FOOT EQUALS 


10 LIN ft 3 x 5 CARDS 
6 LIN FT 4x & ANO TAB CARDS 
& LM FT 5 x 8 CARDS 
| ~ LIN FT LETTER OB LEGAL FILES 
| 172 O2aweA MAP GABINST 
ie 7 SEL (Coxputer) BAGHET IG TAPES 
ie an REELS (Audio) RAGKETIG TA PES 
‘ 2 RSG PACKS MAGNETIG BisGs 
{84 PEELS MIGRGEILI tema 
154 azcLs MICRUET 


relied of Release 000/09 


ay prays 
Ze EELS 


RO0010016 Coen 


